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   Recreational Commissioner Checklist
FCSC Office

173 Keith Street, Suite 3

Warrenton, VA  20186

540-349-8722
Office hours Monday-Friday 9AM-5PM
General Duties

· Commissioner Review “Coaches Checklist”  www.fcsc.org/recreation/RulesProcedures  
· Commissioner review FCSC Skills Programs (SDP, Academy, and GK). www.fcsc.org/PlayerDevelopment 
· Commissioner is the first line of discipline www.fcsc.org/recreation/RulesProcedures  - email president@fcsc.org 
· Commissioner approves play ups.  Email blanza@fcsc.org for assistance
· Commissioner appoints All Star coach for their age group.
Communication with Coaches

· Use “Coaches Checklist” as an intro guide for coaches to understand their responsibilities.

· Communicate to coaches, promote FCSC Skills Programs.  Pickup flyers at the FCSC Office 
· Communicate to coaches, fields must be relined.  Email chowardfcsc@verizon.net for assistance.

· Communicate to coaches, contact parents as early as possible.  Parent communication is key!
Recruiting Coaches

· Fall - by July 15th
Spring – by February 15th
· Estimate number of coaches you will need for the upcoming season.

· Call current coaches to see if they will be returning.

· Mass email sent to ask for coach volunteers.
· Fall – by August 1st
Spring – by March 1st
· Use the AGC database to call ALL parents in your age group to find potential coaches.

· Use the following as a guide for the cold calls:
· Coaching is a rewarding experience.
· Review practice and game schedule.
· Review Coaching assistance – online tools, coaching clinic, Technical Director support

· Review administrative support – rosters, equipment
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    AGC Registration System Tutorial
Team Formation:   The number one priority of the commissioner is to recruit coaches for the number of players in their age group (try to make an even number of teams).  A list of potential volunteers may be obtained from the AGC Registration System (tutorial below).  Supply the following information about each team coach to the Registrar: Coaches’ names, practice nights and locations. The registrar will then put together rosters.
Contact registrar Cathy Howard for assistance downloading the AGC Registration System at chowardfcsc@verizon.net
__________________________________________________________________________________________
AGC Registrar System Tutorial:
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Team Name (Right Side)
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Players Name (Left side)
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      Drag the center of the split screen to see more information.
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SPLIT SCREEN





When you enter you will see a split screen.  Players on the LEFT and Teams on the RIGHT





On right “Team Code” 


        U7B-1 designates age


        group and team number


On right “Team Name” Last name of coach


On left Highlighted


       “Team Code” and each


        player on that team.





RECRUIT COACHES





If you see a “Team Name” with NONE the team has no coach.





Highlight all the players without a coach (by placing a check mark at the far left of each name).  


Leave the name highlighted until you have made contact with a parent. 


If you contacted the parent and they have no interest, un-check the name.


Send volunteer coaches names to Cathy Howard at � HYPERLINK "mailto:chowardfcsc@verizon.net" ��chowardfcsc@verizon.net� 











SORT TEAMS Multiple age groups





When you enter you will see a split screen.  Players on the LEFT and Teams on the RIGHT





Click “Sort” button above the teams on the right.


Select TMAB from the left side and click the arrow to drop it to the right under “Sort Fields”


Then Click OK








